Showing Desk New Listing Input Form

This form is used by the Front Desk to input new listing information in the
Showing Desk Program for the purpose of setting showing appointments.
Agents should include detailed showing instructions with any showing
restrictions (time of day, etc.) and phone numbers necessary for contacting
Homeowners. Spaces with an arrow symbol (—) are required.

—>MLS # —>List Price —List Date
—Property Type —>Listing Agent — #BR/ #Bth
—>Status —Expiration Date

—>(Circle One) SUPRA, Lock Box or Key Combo/Key #

—-0Owner's Last Name

—0wner’s First Name

—Listing Address

Subdivision —City

—State : —ZIip

—Home Phone( ) Work Phone ( )
Cell Phone ( ) Pager ( )

MAP Photo (Circle One): MAP Provides Photo Agent Provides Photo
If Tenants Live at Listed Property:

Tenant Name Home Phone ( )

—>Showing Instructions:

—Directions:







